Bepartment of Education

REGION VIi - CENTRAL VISAYAS
SCHOOLS DiVISION OF NEGROS ORIENTAL

“Office of the Schools Division Superintendent

DIVISION MEMORANDUM

No.

To:

la¢ |, s. 2022

ADVISORY ON GOOGLE WORKSPACE TRAINING PROGRAM
{(TRAINING SCHEDULE)

Assistant Schools Division Superintendents
Chiefs, CID and SGOD

Education Program Supervisors

Public Schools District Supervisors/ DICs
Elementary and Secondary School Heads
District ICT Coordinators

All Others Concerned

. Enclosed is ICTS Advisory dated February 24, 2022 on Google Workspace

Training Program (Training Schedule).

. Be advised that the training sessions started last December 2021 and will

proceed until March 2022 (unless an extension will be granted]).

. Courses offered are as follows:

a. Basic G Suite

b. Google Certified Educator Level 1 (GCE Level 1)
c. Google Certified Educator Level 2 (GCE Level 2)
d. Google Certified Trainer (GCT)

e. Senior Leaders Lab (SLL)

. Participants to this training are permanent DepEd employees with the following

positions:

a. School ICT Coordinator
b. School Head/ Principal
c¢. Head Teacher

d. Master Teacher

%, Address: Kagawasan Avenue, Capitol Area, Daro, Dumaguete City
< Telephone Nos.: (035)225-2838 / 225-2376 / 422-7644
4/ Emaii Address: negros.oriental@deped.gov.ph



Senior Education Program Specialist (SEPS)
Education Program Specialist II (EPS II)
Education Program Supervisor (EPS)

Public School District Supervisor (PSDS)
Guidance Counselors/ Coordinators

g 0

5. For interested applicants, visit

http://sites.google.com/deped.gov.ph/gsuitetraining/home and click the
“Sign up for the Master Trainer Program” to fill-out the form and select the
desired course,

6. See attached OUA Memo 00-1221-0030 for the training program objectives,
components and qualifications per course.

7. Immediate dissemination and compliance with this Memorandum is enjoined.

SENEN PRISCILLO P. PAULIN, CESO V
Schools Division Superintendent
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Bepublic of the Philipmnes

Department of Education
REGEHON V1§ - CENTRAL VISAYAS

Office of the Regional Director

REGIONAL MEMORANDUM
No. , 8. 2022

ADVISORY ON GOOGLE WORKSPACE TRAINING PROGRAM (TRAINING
SCHEDULE)

TO : ALL SCHOOLS DIVISION SUPERINTENDENTS
ALL CONCERNED

1. Enclosed is ICTS Advisory dated 24 February 2022 on Google Workspace
Training Program (Training Schedule).

2, Everyone is advised that the training sessions started last December 2021

and will proceed until March 2022 {unless an extension will be granted).

3. For interested applicants, please visit
o and click the “Sign

up for the Master Trainer Program” to fill-out the form and select the desired

course.
4, For more details, please refer to the attached Advisory.
5. lmmediate dissemination and compliance with this Memorandum is enjoined.
SALUSTIANO T. JIMENEZ, JD, EdD, CESO V
Director 1V
Regional Director
S?'..‘.-’KI'A!TI("NIL!I'\I
& . Address: Dofia M, Gaisano 5., Sudlan, Lahug, Cebu City
. Telephone Nos.: (032) 231:1433; (032) 414-7399

b;’: Email Address: region7@deped.gav.ph
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Republit of the Philippines
Wepartment of Education

INFORMATION AND CDMMUNICATIONS TECHNOLOGY SERVICE
Pasig City, Philippines

Office of the Director
ADVISORY
Date : 24 February 2022
For : Regional Directors and Minister of Basic, Higher, & Technical Education, BARMM

Schools Division Superintendents

Regional and Division Information Technotogy Officers
Pubiic School Heads

All Others Concerned

From : ABﬁ‘AM Y.C. ABANIL

Director IV

Subject ADVISORY ON THE GOOGLE WORKSPACE TRAINING PROGRAM (Training Schedules)

in relation to the CUA MEMORANDUM 00-1221-0030 titled, "GOOGLE WORKSPACE TRAINING PROGRAM"
tssued last 02 December 2021 (attached), please be advised that the training sessions started last
{Jecember 2021 and will proceed until March 2022 (unless an extension will be granted).

Some courses are packaged with certification examinations in order for qualified DepEd personnel 1o
become certified Google professionals.

Far interested applicants, please visit httpsi//sites.google.com/deped.gov.ph/gsuitetraining/home and
click the “Sign up for the Master Trainer Program” to fili-out the form and select the desired course.

All qualified applicants will be notified via their official DepEd email accounts and will include training
schedule/s and other requirements that need to be accomplished prior to the assigned training date as
slots for the training will be on First Come, First Serve basis.

Dnce applicants receive their training schedules, it is advised that they strictly attend on the atlotted
schedule. If for same reason that the attendee will not be able to attend the training, he/she will be given
one (1) more chance to secure a training siot but needs to natify the assigned ICTS-USD personnel whose
email address is indicated below.

For other cancerns, kindly send an email to Ms. Nina Rica Bernas at icts.usd@neap.pheducation.

For your information and immediate dissemination,

3rd Floar, Bonifacio Bidg , DepEd Complex, Meraico Ave, Pasig City
Telephane No.: {02) 8631-9636



32122, 10:24 AN Department of Education Mail - Advisery on the Gengle Workspace Training Program (Training Schedules)

DQ%" ED DepEd Region VIl Central Visayas <reglon?@deped.gov.ph>

Advisory on the Google Workspace Training Program (Training Schedules)

1 message

DepEd User Support Division <icts usd@deped.gov.ph> Wed, Mar 2, 2022 at 10:05 AM
To: DepEd | locos Region <region{@deped gov.ph>, Sammy Legaspi <sammy.legaspi@deped.gov.ph>, Department ol
Education Regionai Office i1 <region3@deped.gov.ph>, CHERYLEE ARTATES <cherylee.ariates@deped.gov.ph>,
DepEd RD IV-A <regionda@deped gov.ph>, REY VALENZUELA <rey.valenzuela@deped.gav.ph>, mimarapa region
<mimaropa region@deped.gov.ph>, ANTHONY TAROY <anthony.taroy@deped.gov.ph>, DepEd RO V
<regionS@deped gov.ph>, Buddy Deyto Jr <salvador.deyto@deped.gov.ph>, DepEd VI Western Visayas
<regionB@deped. gav.ph>, Noel Donelt Narida <noeldonell.narida@deped.gov.ph>, DepEd RO VI

<region7 @deped.gov.ph>. Johnnyline Jagdon <johnnyline jagdon@deped.gav.ph>, Region Vill Easiem Visayas
<region8@deped.gov.ph>, Jim Albert Lagado <jmaibert.lagado@deped.gov.ph>, DepEd RO-EX ZamPen
<region9@deped.gov.ph>, "Antanio Liagas, Jr." <antonio.llagas@deped gov.ph>, Department of Educatisn Region 10
<regiont0@deped.govph>, DepEd RC XI <regionti@deped.gov.ph>, Ricardo Guinto <ricardo.guinta@deped gav.ph>,
DepEd X# Soccsksargen <regioni2@deped gov.ph>, ALDWIN DPRE <aldwin.cpre@deped.gov.ph>, DepEd Region X
CARAGA <caraga@deped.gov.ph>, Marcelino Ahon <marcelinc.ahon@deped.gov.ph>, Deped Cordillera Administrative
Region <car@deped gov.ph>, Jumar Yago-an <jumar.yagoan@deped.gov.ph>, Gemie Padilia
<gerne.padilta@deped.gov.ph>, DepEd RO NCR <ncr@deped gov.ph>, Archie Macarambon

<aratoc. macarambon@deped.gov.ph>, aimm@deped. gov.ph, NDR ALDEEN QADDCUMI
<noraldeen.qaddourni@deped.gov.ph>, ictu region2@deped.gov.ph, Ralph Sirmon Mabulay

<ralphsimon. mabulay@deped gov.ph>, Pocholo Hernandez <pocholo. hemandez@deped gov.ph>

Good day,

In relation to the QUA MEMORANDUM 00-1221-0030 titled, "GOOGLE WORKSPACE TRAINING PROGRAM" issued last
02 December 2021 (attached), please be advised that the training sessions started last December 2021 and will
procead until March 2022 (unless an extension will be granted).

For interested applicants, please visit hitps:/isites.google.com/deped.gov.ph/gsuitetraining/hame and click the
"Sign up for the Master Trainer Program” to fill-aut the form and select the desired course.

Ali quaiified applicants will be notified via their official DepEd email accounts and will include training schedule/s and
other requirements that need to be accomplished prior to the assigned training date as siots for the training will be
on First Come, First Serve basis.

Far other concerns, kindly send an email to Ms. Nina Rica Bernas at icts.usd@neap.ph.education.

Best regards,

User Support Division

Information and Comrunications Technology Service

Department of Education

Rooms B-234-205, 2nd Floor, Bonifacio 8uilding, DepEd Complex, Meralco Ave,, Pasig City
Landline: +63 2 8633 7264

LIS/EBEIS Helpdesk: +63 2 8636 4878, +63 2 8633 2658

EHRIS Helpdesk: +63 2 8638 7369

Please let us know your experience with us by answering our Helpdesk Support Feedback Form.
CLICK HERE TD TELL US HOW IT WENT.

Thank you i advance for your support.

To eomply with the Dara Privacy Act of 2021 and DepEd's data privacy policies, we wall keep your answers anonymous and use them solely to help
ITIOFOVE QUr SRMVICES.
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Republika ng Pilipinas

Ragatwaran ng Edukagpon

Tanggapan ng Pangalawang Kalihim

OUA MEMO 00-1221.0030
MEMORANDUM
02 December 2021

For: Regional Directors and BARMM Education Minister
Schools Division Superintendents
Public School Heads
Regional and Division Information Technology Officers
All Others Concerned

Subtect: GOOGLE WORKSPACE TRAINING PROGRAM

In line with the success of the Google Suite (G Suite) for Education
Enablement Virtual Training Program held last year (OUA Memo 00-1020-0156),
the Department of Education (DepEdj through the Information and
Communications Technology Service (ICTS) and the National Educators Academy
of the Philippines (NEAP}, in partnership with Google for Education and Q Software
Research Corporation (QSR), will enhance the program (i.e., training courses,
examination vouchers, etc ) with the introduction of the above-mentioned subject.

The objectives of the Google Workspace Training Program are the following;
1. Enable participants to develop skills necessary to support 2ist-century
learning and professional development as well as co-create the future of
learning.
a. Support the application of 21st-century learning skills that promote
critical thinking, collaboration, creativity, and communication.
b. Support the development of essential and technical skills to create a
holistic approach for education professionals.

2. Provide trainings on the use of Google Workspace for Education {formerly
G Suite for Education) tools for everyday functions.

3. Effectively introduce a wider range of Google Workspace for Education
tools and other technologies to transform instruction.

4. Enable participants to develop and improve skills as trainers who wili
help other educators in using classroom technology.

5. Help participants build fundamental and advanced technical skills to
effectivelv use the Admin Console.

ST iAdministrative Service (AS), bifarmation and Camenunications Technolagy Service (FCTH #
f e E E Disaster Risk Reduction and Managemen Service [DRRME), Bureaw of Leamer Supporr Y &
M u i Serowes (BLSS;, Boguin Feachers Camp (BTC), Control Secisnty & Safety Orfree (OSSO W

Department of Education, Central Office, Meralco Avenue. Pasig City
Rm 519. Mabini Bidg; Mobile: +639260320762; Tel: (+632) 86337202, (+632) 86376207
Email: usec.admingdeped.gov.ph; Facebook{Twitler udepedtayo




6. Establish a pool of Trainers, Google Certified Educators (GCEs} and
Google Certified Trainers (GCTs).

7. Highlight the significance of the Master Trainer Program through the
kick-off event.

8. Recognize the program and its participants’ learning milestones through
a culminating activity.

9. Present an overview and conduct support training courses that will
reinforce learning opportunities through a holistic approach that
combines essential and technical skills offered in the different training
prograrms.

The program wiil hold its kick-off event on 10 December 2021 where
application details will be discussed. As for other details, please refer to Annex A.

Updates on the programs together with the certification vouchers not
provided in this Memorandum will be issued in a separate advisory when needed.

For all future correspondence and queries on this subject, please contact Ms.
Catherine Fuller or Ms. Nifia Rica Bernas, Technical Assistants 1, through (02)
8633 7264 or email at icts.usd@neap.ph.education .

For information and guidance.

ALAIN DEL]S. PASCD
Undedgecretary




Annex A

Activities and Details

I. Kick-Off
A. Schedule: 10 December 2021
B. Registration: until 08 December 2021 at 12:00 nocn
C. Activity link: to be sent to registered email on 09 December 2021

Time Cluster Assighment and Registration Link
8:00-10:00 a.m. 1 Regions IV-A, VI, X, XI and BARMM
https://bit.ly/MasterTrainerCiustert
10:00 a.m.-12:00 noon 2 Regions I, I1I, MIMAROPA, NCR, and CO
https://bit.ly/MasterTrainerCluster2
1:00-3:00 p.m. 3 Regions II, ¥, Vi1, VIII, IX, XII, XiII and CAR
https://bit.ly/MasterTrainerCluster3

D. Participants
The composition of participants will be determined as follows:

1. Each region must be compesed of:
a. Teaching personnel - 65%
b. Teaching-related personnel - 35%

2. Should there be unfilled slots, it can be re-allocated in this order:
a. Teaching-related perscnnel
h. Teaching personnel
c. ICT Coordinator
d. Other teaching positions

3. Permanent DepEd employees with the following positions are highly
urged to join:
a. SG 10 and above positions:
t. School ICT Coordinater
ii. Scheol Head /Principal
ili. Head Teacher
iv. Master Teacher
v. Senior Education Program Specialist (SEPS)
vi. Educatien Pregram Specialist [T (EPS 1I)
vil. Education Pregram Supervisor (EPS)
viii. Public School District Supervisor (PSDS)
ix. Guidance Counselors/Coordinators




Total No. Recommended Breakdown
Cluster | Office/Region of Pax Teaching Teaching
{65%) Related (35%)
1 IV-A 500 325 175
1 Vi 500 325 175
1 X 210 137 73
1 X1 220 143 77
1 BARMM S0 59 31
2 I 280 182 98
2 II1 600 390 210
p. MIMAROPA 70 46 24
2 NCR 480 312 168
2 COD 100 65 35
3 11 90 59 31
3 v 185 127 68
3 VII 450 293 157
3 VIII 260 169 91
3 X 80 52 28
3 XI1 135 88 47
3 XIII 240 156 84
3 CAR 80 52 28

II.Courses
A. Basic G Suite

This training workshop is designed to give G Suite for Education end-
users a higher level of understanding of communication and collaboration
tools within Googie Workspace.

Goal 1: Identify new Google Workspace tools to make work easier and more
efficient,

Goal 2: Integrate the use of Google Workspace tools for a seamless
workflow.

Goal 3: Formulate practices to initiate change in management of tasks
through the use of Google Workspace tools.

To further strengthen the skills and knowledge of basic Google
Workspace participants, a supplementary course {i.e., Be Internet Awesome)
wilj also be provided that will focus on equipping education professionals
with the skills necessary to become responsible digital citizens.

Supplementary Course 1: Be Internct Awesome

This training is designed to give teachers an introduction and higher
jevel of understanding to the Be Internet Awesome curricujum developed by
Google. This is to provide teachers, learners, parents, and other school
community members different resources 10 be SMART, ALERT, 5TRONG,
KIND and BRAVE while accessing the internet.




B.Google Certified Educator Level 1 (GCE Level 1)

This aims to enable educators and students to demonstrate proficiency
in using Google Workspace for Education {(GWfE) tools for a more effective
and innovative integration of technology in the classroom.

Goal I: Administer technical assistance to the users of Google Workspace.

Goal 2: Develop a digitally literate community for a more conducive online
learning environment.

Goal 3: Establish the significance of collaboration and use this for online
learning.

Goal 4: Construct relevant and up-to-date training resources for online
learning.

To reinforce learning and encourage its day-to-day application
especially in integrating technology in learning implementation, participants
can also proceed to take GCE Level 1's supplementary course. Distance
Learning.

Supplementary Course 2: Distance Learning

This training course focuses on equipping learoers with practical skiils
and strategies in using Google Workspace tools for distance learning.
Through this course, education professionals can integrate technology into
the classroom.

Goal 1: Identify different online tools and applications in creating an
interactive learning environment.

Goal 2: Create an interactive learning material using Google Workspace
tools.

Goal 3: Apply advanced online searching techniques for more relevant
results,

C. Google Certified Educator Level 2 (GCE Level 2)

This training workshop is designed for educators and classroom
teachers who implement Google Workspace, It will push educators to rethink
their teaching practice and redefine it with new possibilities. This is for
educators with a deeper understanding of Google Workspace and advanced
technology integration skills.

The Level 2 Google Certified Educator status indicates that an educator
can successfully integrate a wider range of Google for Education tools and
other technologies into their teaching practice.

Goal 1: Provide assistance to other GWIE users.

Goal 2: Foster a digitally literate community for a more conducive online
learning environment,

Goal 3: Develop advanced skills on the use of collaboration tools and use
this for online learning.

Goal 4: Develop training resources for online learning.




To strengthen the skills developed in GCE Level 2 and for the
participants te continuously innovate strategies for better learner
experiences, supplementary courses are also provided.

Supplementary Course 3: Designing Virtual Learning

This program is designed to equip teachers with the knowledge, skills,
and ability to design frameworks for effective learning experiences in different
contexts.

Supplementary Course 4: Facilitating Virtual Learning

This program is designed to support teachers in preparing for different
modalities that will allow them 10 future-proof the way they deliver
instruction, no matter what situation they encounter.

.Google Certified Trainer (GCT)

This shall empower educators in using and teaching various GW{E
tools in a more efficient manner. It shall also help in finding ways to improve
student’s learning and foster leadership skills for educators.

Goal 1: Establish key skills to become training leads in their institutions.

Goal 2: Transform the learning environment through skills improvement.

Goal 3: Create a venue for collaboration and hone skills with other Google
Certified Trainers around the world.

To be able to lead more effectively, participants are also encouraged
to take the supplementary courses: Foundations of Strengths-Based
Development and Giving and Receiving Feedback.

Supplementary Course 5: Foundations of Strengths-Based Development

This training course aims to aid in the development of the participants
bascd on honing one’s skills and talents and maximizing its fullest potential.

Supplementary Courge 6: Giving and Receiving Feedback

Effective and timely feedback is one of the keys for a successful work
interaction. In this training course, participants will be introduced to the
value of feedback and the principles behind giving, receiving and seeking
feedback.

. Senior Leaders Lab {SLL)

This training course is designed to be a transformative coaching
experience for education professionals. This shall use the design thinking
method to equip participants with skills necessary to create an adaptive and
responsive workplace.




Goal 1: Provide guidance and planning in transforming schoois’ practices
to easily adapt to change.

Goal 2: Train leaders to be adaptive and innovative.

Goal 3: Create an action plan that allows institutions to easily navigate
through changes.

Adapting to constantly changing learning environments regquires
continuous learning and strategy planning from school leaders. With this,
SLL participants can further refine their skills through taking its
supplementary courses, Developing the Growth Mindset and Activating the
Growth Mindset.

Supplementary Course 7: Developing the Growth Mindset

This training course aims to guide participants in identifying ways to
cultivate their own growth mindset.

Supplementary Course 8: Activating the Growth Mindset

Through this training course, participants will be able to turn their
mindsets into ohservable hehavior and positive attitudes that can be applied
both in the workplace and at home.

iIl. Culminating Activity

A.Virtual Master Trainer Conference
1. Components
a. Live-streamed Culminating and Awarding Ceremonies
b. Breakout Rooms for Master Trainer Program Resources and Other
NEAP Training Programs
c. GWISE Certification Programs and Google Educator Groups

2. Qualificatlons
4. Minimum Requirement
i. currently a permanent DepEd employee for at least two (2) years;
ii. must have an active and working official DepEd email; and
iit. with stabie internet connection.

b. GCE Level 1
i. must hold at least an 8G 10 position; and
ii. must have working knowledge of Google Workspace applications.

c. GCE Level 2
i. must hold at least an 8@ 10* position and/or be a GCE Level 1
passer**; and
ii. must be an Educator, Classroom Teacher, Teaching-Related
personnel (e.g., EPS, PSDS, EPSA. EPS 11, SEPS, etc.) or other Non-
Teaching personnel with advanced working knowledge of Google
Workspace for Education applications.




*Only those holding 8G 15 and above positions can be accepted in
the NEAP Learning Facilitator Training as required by NEAP.

**A GCE Level 1 passer may also be somecone who attended the
2020 Training of Trainers conducted by and received examination
voucher from NEAP and ICTS-USD. This category applies to those
holding positions below SG 15 but not lower than SG 10.

d. GCT

i

jii.

must hold at least an 8G 10* position and be a GCE Leveil 1 and 2
passer®;

. must have advanced working knowledge of Google Workspace

applications with at least 1 quarter of regular use;

Possible advancement. On becoming a future Certified NEAP
Learning Facilitator, selected GCT participants must be willing
to undergo the Learning Facilitators (LF) Training (future activity).

*A GCE Level 2 passer may also be someone who attended the
2020 Training of Trainers conducted by and received examination
voucher from NEAP and ICTS-USD.

e. SLL

must be an [TO, SEPS, School Principal, EPS, PSDS, Head
Teacher, etc.

i. must have advanced working knowledge of Google Workspace

applications like Drive, Gmail, Docs, Forms, Sheets, etc.




