BKepublic of the Philippines

Department of Chucation

REGION VII - CENTRAL VISAYAS
SCHOOLS DIVISION OF NEGROS ORIENTAL

Office of the Schools Division Superintendent

O] I 9
DIVISION MEMORANDUM 12 Jur 2zy
No._ Y 52022

GUIDELINES IN THE AVAILMENT OF COMPENSATORY TIME OFF
(CTO)/COMPENSATORY OVERTIME CREDITS (COC)

To:  OIC — Asst. Schools Division Supetintendents
Chief Education Supervisors
Education Program Supervisors/Coordinators/Specialists
Public Schools District Supervisors/District -In-Charge /Caretakers
Public Elem./Secondary Schools Administrators
Teaching/Non-Teaching Personnel

1. This Officc REMINDS all concerned of the guidelines in the availment of
Compensatory Time Off (CTO) in lieu of overtime pay in accordance to Civil Service
Commission and Department of Budget and Management Joint Ciircular No. 2 s. 2004
and CSC-DBM Joint Circular No. 2, s. 2015 ¢ Non-Monetaty Remuneration for
Overtime Services Rendered” (Copy Attached).

2, Everyone is encouraged to run through the guidelines for a thorough
understanding, particulatly on the following sections of the above-cited Joint Circular.

Section 5.2 - Issuance/ Approval of CTO

Section 5.3 - Authorized Activities to Qualify for Overtime Services
Section 5.5 - Accrual and Use of COC’s

Section 5.6 - Limitation on the Use of COC’s

Section 5.8 - Issuance of Certificate of COC Farned

Section 5.9 - Availment of CTO

Section 7.2 - Duties and Responsibilities

3. Relative to this, it is expected that all concerned employees should abide to the
mandate stipulated in the guidelines, otherwise, the application for CTO will be denied or
disapproved.
4. For information and immediate dissemination of all concerned.
SENEN PRISCILLO P. PAULIN, CESO V
Schools Divisllo Superintendent
MRl
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1
Department of Health . SR (632) 743-83.0] %&?{? -
'OFFICE OF THE SECRETARY

November 18, 2004

DEPARTMENT CIRCULAR
No. 384 2004

TO:

SUBJECT:

-CSC & DBM_Joint Circulag'ﬁ'g, 2 s, 2004, “Non-monetary

- THE.  UNDERSECRETARIES,  ASST. SECRETARIES,
- CHD/BUREAU/ SERVICE PROJECT/PROGRAM DIRECTORS,

MEDICAL CENTER CHIEFS OF SPECIAL/SPECIALTY
HOSPITALS, EXECUTIVE DIRECTOR OF DANGEROUS DRUGS
BOARD, PRESIDENT OF THE PHIC AND OTHERS CONCERNED

Remuneration for Overtime Services Rendered”
temuneration lor Lvertime services Rendered”

Attached for information and guidance, is a copy of the CSC & DBM Joint Circular
No. 2 5. 2004 dated October 4, 2004 entitled “Non-monetary Remuneration for Overtime
, Services Rendered” which prescribes guidelines on the availment of compensatory time-off
: in [ieu of overtime pay, pursuant to adoption of austerity measures in the government.

Dissemination of the information to all concerned is desired.
L]

By authority of the Secretary of Health:

/ g

JUANITO A. 0O, MD, MHA, FACOG, CESQO II
' stant Secretary of Health :
Management Support Services Cluster
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