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DIVISION MEMORANDUM 
No. 	

74 
	, s. 2022 

INITIAL ROLL-OUT OF THE SCHOOL GOVERNING COUNCIL (SGC) FUNCTIONALITY 
ASSESSMENT FOR SECONDARY SCHOOLS 

To: 	Assistant Schools Division Superintendent 
Chief, CID and SGOD, EPS, PSDSs, SEPS & EPS II 
Unit Heads, Elementary and Secondary School Heads 
All Others Concerned 

In consonance with Regional Memorandum No. 0814, series of 2022 reiterating 
Memorandum DM-OUHROD-2022-0090, this office hereby informs the field of the 
timeline of activities this year for the School Governing Council (SGC) functionality 
assessment for secondary schools. Please see attached Enclosure No. 5 for reference. 

2. Furthermore, District SBM Coordinators are requested to attend the orientation on 
October 7, 2022 at 2 o'clock in the afternoon through MSTEAMS using the link: 
https: Z /tinygrl.com/

SGCorientationSDNO . 

3. Attached is a copy of the regional memorandum and communication from the central 
office, the contents of which are self-explanatory but will also be discussed during the 
orientation. 

4. For widest dissemination and compliance. 

SENEN PRISCILLO P. PAULIN, CESO V 
Schools Division Superintendent 

Office of the Schools Division Superintendent 

S PP/ MKF'/JMAINLR/SGOD/ Lt /rcce 
October 6. 2022 

I WA 

.. 	Address: Kagawasan Avenue, Capitol Area, Daro, Dumaguete City 

° 	 Telephone Nos.: (035)225-2838 / 225-2376 / 422-7644 
Email Address: negros.oriental@deped.gov.ph  

2U22' 
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Office of the Regional Director 

REGIONAL MEMORANDUM 
No. ' 	, s.2022 

INITIAL ROLL-OUT OF THE SCHOOL GOVERNING COUNCIL (SGC) FUNCTIONALITY ASSESSMENT 

TOOL FOR SECONDARY SCHOOLS 

To: 	Schools Division Superintendents 
Assistant Schools Division Superintendents 
All Others Concerned 

1. This Office disseminates the enclosed DepEd Memorandum No. 0090 s. 2022 
dated September 22, 2022, titled Initial Roll-out of the School Governing Council 
(SGC) Functionality Assessment Tool for Secondary Schools, the contents of which 
are self-explanatory, for the information and compliance of all concerned. 

2. For details, please refer to the attached communication. 

3. Immediate and wide dissemination of this Memorandum is desired. 

SALUSTIANO T. JIMENEZ JD, EdD, CESO V 
Director IV 

Regional Director 

srJ/cAE/rA1), MC,Eu/apv 

Address: Doha M. Gaisano St., Sudlon, Lahug, Cebu City 
Telephone Nos (032) 231:1433; (032) 414-7399 

g 	Email Address: region7@deped.gov.ph  
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OFFICE OF THE UNDERSECRETARY 

HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT, 
NATIONAL EDUCATORS ACADEMY OF THE PNIUPPNES, 

TEACHER EDUCATION COUNCIL SECRETARIAT, AND 
DEPEC EMP.OYEES' ASSOCIATIONS COORDINATING OFFICE 

MEMORANDUM 
DM-OUHROD.2022-2O 

TO 	REGIONAL DIRECTORS 
SCHOOLS DWISION SUPERINTENDENTS 
ALL OTHERS CONCERNED 

1,-vt  

FROM 	GLORIA JUMAMIL-MERCADO 
Undersecretary fbr Human Resource and Organizational Development, 
National Educators Academy of the Philippines, 
Teacher Education Council Secretariat, and 
DepEd Employees Associations Coordinating Office 

SUBJECT : INITIAL ROLL-OUT OF THE SCHOOL GOVERNANCE COUNCIL 
(SGC) FUNCTIONALITY ASSESSMENT TOOL FOR SECONDARY 
SCHOOLS 

DATE 	22 September 2022 

The Implementing Guidelines on the Establishment of School Governance Council or 
DepEd Order 26, s. 2022 mandates all public schools to establish their respective 
SOCs to strengthen the role of school stakeholders as partners in providing 
learners accessible and quality education, upholding children's rights, and 
promoting respect and well-being in the learning environment to ensure effective 
education service delivery. 

The SOC shall function as a structure for shared governance and a feedback 
mechanism at the school level. It shall serve as an overarching consultative and 
coordinating body for all committees, associations, and organizations in schools. 

To support the implementation of the policy, the Bureau of Human Resource and 
Organizational Development - School Effectiveness Division (BHROD-SED) has 
developed a tool that will assess SOC'S functionality using the indicators provided 
in the mentioned policy. The data gathered shall be used as baseline information in 
identifying priority of areas that may need support and assistance from the 
different governance levels. 

Roam 102, laa. Buikri, Depd Complex, Merdko Ave., Oabig City 1600 

Telephone Nos., +632( 86337206,(-632186318494,(+632) 86366549 



The SGC Functionality Assessment Tool consists of the following components: 

• SOC's Main Purposes: 
1. To provide structure for shared governance 
2. To provide a feedback mechanism 

• SGC Functionality Indicators: 
Functionality indicators that are anchored on the main purpose of the SGC 
and can be found in Section VI! of DO 26, R. 2022 

• SGC Functionality Sub-indicators 
The specific activities that shall enable the achievement of their 
corresponding functionality indicator 

In view of the foregoing, the following enclosed documents are issued for guidance 
and reference: 

Enclosure No. 1 - 	SGC Functionality Assessment Tool (for reference) 
Enclosure No. 2 - 	Process Flow of the Data Collection and Report Generation 

Oil the SOC Functionality Assessment Tool 
Enclosure No. 3 - SDO Summary of Validated Data 
Enclosure No. 4 - RO Summary of Validated Data 
Enclosure No. 5 - 	Schedule of the Roll-Out and Data Collection and Report 

Generation of the Tool and School Visit and Data Validation 

For School Year 2022-2023, the SGC Functionality Tool shall be rolled-out to 
public secondary schools only. Public Elementary Schools may use the tool for 
self-assessment in preparation for the roll-out next school year but are NOT 
REQUIRED to accomplish the tool via Google Forms. 

For queries and concerns, kindly contact Ms. Marian Efondo of BHROD.SED 
through email at bhrod.seddeped.gov.ph. 

For dissemination and appropriate action. 

(Wlk()DSEDIIO'ondol 

Room 102, Rizal Budding. DepEd Conipem. Memalco A'e., Ptig City 1600 

Ielepttone Nos.: (.632) 86337206,1+,632) 8631849, (+63( 86366549 

Emad Address: usec.hroddeoeC.2ov.0 I Wpbcirp: ,w en.edeov ph 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Enclosure No. I to DM-OUHROD-2022- 

Ir relation to the mandate of DO 26. s. 2022 on the establishment of School Governance Council (SGC) and to ersure that all 

public schools are able to establish functional SGCs, the Bureau of Human Resource and Organizational Development - School 

Effectiveness Divisior,  (BHROD-SED) shall conduct a monitoring and evaluaticri of SGCs using the SGC Functionality Assessment 

Tool ("Tol'). 

The SGC Functionality Assessment Tool ("Tool") aims to initially assess the functionality of SGCs in seconoary schools, The Tool 

consists of the following components; 

• Two (2) Main Purposes 
(1) To provide structure for shared governance, and (2)to provide a feedback mechanism 

• Twelve (12) Functionality Indicators 

Functionality indicators are anchored on the two main purposes of the SGC and can be found in Section VII of DO 26, s. 

2022. In the Tool, these indicators are grouped according to the functions per purpose. Additionally, a brief description 

on how the Functionality Indicator can be observed is also included to provide schools with further guoanice in 

establishing functional SGCs. 

Nineteen (19) Functionality Sub-Indicators 
These are the specific activities that enable trie achievement of the corresponding functionality indicator. In the Tool, 

seven (7) lunctionalty ,ndicators have sub-indicators. These sub-inocators are dvided !nto: 

1. Primary Sub-Indicators, which are the sub-'ndicatos that determine the achievement of their corresoonding 
Functionality indicators, and trius must he met; and 

2. Other Sub-Indicators, which are the sub-indicators that SGCs ma comply with Univ when applicable 

The results of the assessment snaIl be used as :nfonrnation in identifying oriority areas that may need support and assistance from 
the different governance levels. 

ACCOMPLISHING THE SGC FUNCTIONALITY ASSESSMENT TOOL 

1. The SGC Functionality Assessment Tool must be accomplished ONUNE.To assist the SGC in their preparorion for the 

accomplishment of the online SGC f-unctionaiity Assessment TooL Inc Council may use this printable Tool. 

2 	The Designated Co-Chairperson shall lead the accomplishment of the online SGC Functionality Assessment Tool. 

He/she must consult with the Council the doto to be submitted via the online version of the Too!. 

Complete the following sections: 

• School Profile: The SGC shall provide information about the school. 

• SGC Functionality Indicators for Shared Governance: The SGC snal' assess its functionality as a structure for shared 

governance based on the eight (8) functionality indicators 

• SGC Functionality Indicators for Feedback Mechanism: The SGC shall assess its furctionality as a 'eedback 

mechanism based on the four (4) functonality indicators, 

DETERMINING A FUNCTIONAL SGC THROUGH THE SGC FUNCTIONALITY ASSESSMENT TOOL 
For an SGC to be considered functional, the Council must be able to comply with at least 10 out of the 12 (at least 80%) 

Functionality Indicators based on the minimum MOVs submitted. Thus, at a mnimurn, a functional SGC comotes with the 
following requirements: 

I 	Functionality Indicators without sub-indicators are observed (Yes to the Functionality Indicators without si.ib-incicotors). 

2. Primary Sub-Indicators, uncer Functionality lnd'cators with sub-indicators, are observed (Yes to the Primary Sub 

inc1iCa'o5) 

Minimum MOVs are submitted. 

Other Sub-Indicators a-c also recommended to be attained to further strengthen the Sc-C's functionalty. Furtrier, Additional 

MOVs may be submitted when available to showcase .ts advanced practices 

O22 SOC rurKNonal-tv Assessment Toni 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

School Name 

School ID Contact Number 

Region Division 

Curricular Classification 

o Purely Junior High School 0 Purely Senior High School 

O 	Junior High School with Elementary School 0 All Offerings 

O 	Junior High School with Senior High School 

Class Organization of the School 
0 	Pure Moriograde 	 0 	Pure Multigrade 0 Combined Moriograde and Multigrade 

Curricular Offerings of the School 

O 	Alternative Learning System (ALS) 0 Arabic Language and Islamic Values Education (ALIVE) 

o Indigenous Peoples Education (lPEd) 0 None 

O 	Special Education (SPED) 0 Others, please specify: 

O 	Special Science  

Establishment of SGC 

0 	Newly-Established SGC 0 With Existing SGC 
The school has only formed I he SGC after the Issuance of 00 The scriool a! reodi has an SGC before the issuunce of 0026. 
26,5.2022. 5 2022. 

Name of the SGC 

HOW TO ANSWER THE TOOL 

1. Functionality Indicators: 

Pt a check mark ( 1  ) on the appropriate box: Yes, if the Indicator is met: and No, if the indicator is not met. 

If Yes to tie Functionality Indicator, prepare the corresponding minimum MOVs. To showcase the SGC's advanced practices, 

Additional MOVs may also be submitted. If "No", no need to present any MOVs. In addition, ensure that the MOVs are complete 

and readily avalable during data validation of the SOOs and/or BHROD-SED 

2. Means of Verification: 

Put a check mark ( -1  ) on the box corresponding to Inc available MOV 

2022 SGC Fuaonaty Assessment Too' 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Main Purpose: Structure for Shared Governance 

As a structure for shored governance, the SGC shall be an avenue where the democratic process of consultation with the school's 
internal and external stakeholders in the decision-making will be observed. 

Function 1:The SGC serves as a collective and consultative body for school plans, programs, activities, and strategic directions. 

Indicator Is Met: E Yes 	0 No 

THE SGC HAS MEMBERS WHO ARE INFORMED OF AND GIVEN THE OPPORTUNITY TO EXERCISE THEIR ROLES AND 

RESPONSIBILITIES IN THE COUNCIL. 

Primary Sub-Indicator 

a. The SGC has called meetings In order to create a venue for its decision-making process. 

Minimum MOVs 	 Additional MOVs 
Notice o meeting (at least 1 of 4 Regular Meetings) 	 G Notices of meetings (2 to 4 Regular Meetingsj 

Other Sub-Indicator 
b. SGC members have been inducted and oriented of their roles and responsibilites as members and officers of the Council. 

Minimum MOVs 	 Additional MOVs 
Membership/ Induction Certificates (7 to IS voting members) or 	0 Menibershp / Induction certificates (non-voting members) or 

0 SGC Resolution on the Official List of Members (7 to 15 voting 	0 SGC Resolution on the Official List of Members (non-voting 

members) 	 memoers) 

Other Sub-Indicator 
c. The SGC has organizational chart, including non-voting members, if applicable. 

Minimum MOVs 	 Additional MOVs 

C Draft / operative Organizational Chart; or 	 0 Approved /Adopted Organizational Chart 

0 SOC's Quarterly Progress Reports 	 0 SOC's Quarterly Progress Reports 

Indicator Is Met: 0 Yes 	0 No 

THE SGC HAS ESTABLISHED ITS POSITION AS A CONSULTATIVE BODY IN DEVELOPING SCHOOL POLICIES. 

Primary Sub-Indicator 

a. The SGC has participated actively in the formulation of the SIP/Alp and other DepEd programs, projects, and activities. 

Minimum MOVs 	 Additional MOVs 
Minutes of Meeting with SPT on SIP / AlP (at least 1 meeting) 	0 Minutes of Meetings with SPT on SIP/ AlP 12 or more meetings  

0 SOC's Quarterly Progress Report 	 0 Minutes of Meeting/s with SPT on other DepEd programs, 
projects, and activities (at least 1 meeting) 

C SOC's Action Plan 

o SGC Resolutions on the recommendations 
o SGC's Quarterly Progress Report 

Other Sub-Indicator 
b. The SGC has passed recommendations to the School Head regarding concerns, policies, programs, and/or interventions raised 

by stakeholders. 

Minimum MOVs 	 Additional MOVs 
U SGC Resolution on the recommendation (at least 1) 	 U Membership SGC Resolutions on the recommendations (2 or 

more) 
C SOC's Quarterly Progress Report 

2022 sac Funclonality Assessment Tool 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Other Sub-Indicator 

c The SGC has attended meetings on the importance of upholding the rights of the chlc. 

Minimum MOVs 	 Additional MOVs 
0 Minutes of Meeting with CPU, CPC, or other similar DepEd 	0 Minutes of Meetings with CPU, CPC, or other similar DepEd 

organizations tat least 1 meeting) 	 organizations (2 or more meetings) 
0 SGC ResoutionIs on promoting the rights of the child (at least 1 

resolution) 

Indicator Is Met: E Yes 	E  No 

THE SGC HAS CONDUCTED REGULAR SGC MEETINGS AS PRESCRIBED IN THE DO 26, S. 2022 (IMPLEMENTING GUIDELINES ON THE 

ESTABLISHMENT OF SCHOOL GOVERNANCE COUNCIL). 

Primary Sub-Indicator 

a.The SGC has decided matters through a resolution, signed by all SGC voting members. 

Minimum MOVs 	 Additional MOVs 
0 SGC Resolution on applicable recommendation (at least 1) 	0 SGC Resolutions on applicable recommendaticns (2 or more) 

0 SGC's Action Plan 

Other Sub-indicator 

b. Agenda of meetings have included programs, projects, and activities that are supportive of the SIP, AlP, and other school 

priorities. 

Minimum MOVs 	 Additional MOVs 
0 Minutes of Meeting mentioning meeting agenda (at least 1 	0 Minutes of Meetings mentioning meeting agenda (2 or more 

meeting) 	 meetings) 

Other Sub-indicator 

c. All regular meetings have been conducted with a quorum of 50%+i of the total SGC voting membership 

Minimum MOVs 	 Additional MOVs 
0 Minutes of Meetings specifying required quorum (at least 1 out or 0 Minutes of Meetings snecifving required Quorum (2 - 4 Regular 

4 Regular Meetings) 	 Meetings) 

Other Sub-Indicator 

d. Regular meetings have minutes. 

Minimum MOVs 	 Additional MOVs 
0 Minutes of Meeting (at least 1 Out or 4 Regular Meetings) 	0 Minutes of Meetings (2 -4 Regular Meetngs) 

2022 SGC Functonaity Assessment tool 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Main Purpose: Structure for Shared Governance 

As a structure for shored governance, the SGC shall be an avenue where the democratic process of consultation with the school's 
internal and externals tokeholders in the decision-making will be observed. 

Function 2;The SGC serves as the overall coordinating body that will synergize, harmonize and put together the work of the 

different school committees, including but not limited to the SPT, School Disaster Risk Reduction Management (DRRM) 

Committee, Child Protection Committee (CPC). Supreme Pupil Government! Supreme Student Government, Faculty Club. Non-

teaching Association, PTA, Alumni Associations, DepEd-recognized teacher organizations, and National Employees Union at school 

level, among others. 

Indicator Is Met: E Yes 	fl No 

THE SGC HAS ORGANIZED MEETINGS WITH AND ATTENDED MEETINGS OF DIFFERENT SCHOOL COMMITTEES AND 

ORGANIZATIONS TO ENSURE ALIGNMENT OF WORK. 

Primary Sub-Indicator 

a.The SGC has organized meetings with different school stakeholders to harmonize proposed and existing programs, projects, and 

activities. 

Minimum MOVs 	 Additional MOVs 
0 Minutes of Meeting with stakeholders on programs, projects, and 	0 Minutes of Meetings with stakehoiders on prcgrams, projects, 

achvities (at least I meeting) 	 and activities (2 or more meetings) 
0 SGC's Action Plan 
0 SGC Resolution on applicable recommendation (at least 1) 

Other Sub-Indicator 
b. The SGC has been represented in meetings organized by different school committees and organizations. 

Minimum MOVs 	 Additional MOVs 
0 Any document reporting the discussion from the meeting 	0 Any Cocuments reporting the discussion from the meeting 

attended (at least 1 meeting) or 	 attended (2 or more meetings) or 
0 SGC's Quarterly Progress Report (Indicate Page/s: 	) 	C Copy of the Minutes of Meetrgs from school committees and 

organizations 

Other Sub-Indicator 
c. The SGC has met and discussed wth school stakeholders its role as oversight on school planning and resource use. 

Minimum MOVs 	 Additional MOVs 

0 Minutes of Meetings with different school stakeholders (at least 1 	0 Minutes of Meetings with different school stakeholders (2 or 

meeting) 	 more meetings) 
C SGC Resolution on appicabie recommendation (at least ii 

Indicator Is Met: II Yes 	El No 

THE SGC HAS COORDINATED WITH THE SCHOOL HEAD THE CONCERNS OF THE DIFFERENT SCHOOL COMMITTEES AND 

ORGANIZATIONS TO SYNCHRONIZE PROGRAMS, PROJECTS, AND ACTIVITIES IN THE SCHOOL. 

Primary 
a.The Co-Chairpersons have communicated the direction of the SGC to the School Head. 

Minimum MOVs 	 Additional MOVs 
U Copy of the communication / transmittal letter to the School Head 0 Any document with citations on SGC's recommendation released 

reflecting the direction of the SGC 	 by the school management / School Head 
0 School Head's acknowledgment of SGC (SOSA, speeches, 

newsletter, etc.) 

2022 SGC Functoialiy Assessment Toot 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Main Purpose: Structure for Shared Governance 

As a structure for shared governance, the SGC shall be an avenue where the democratic process of consultation with the school's 
internal and external stakeholders in the decision-making will be observed. 

Function 3:The SGC serves as a platform cultivating the spirit of boyanihan to suppot the school and encourage stakeholder 

participation in the implementation of DepEd policies and programs, while promoting equal opportunity for all regardless of age, 

gender, disability, marital status, ethnicity, and religious beliefs. 

Indicator Is Met: fl Yes 	E No 

THE SGC HAS TAKEN PART IN THE CONDUCT OF NEEDS-BASED AND APPROPRIATE STAKEHOLDER-INITIATED PROGRAMS AND 

ACTIVITIES I.E., BRIGADA ESKWELA, GULAYAN SA PAARALAN, ETC.. 

Primary Sub-Indicator 

a.The SGC has been involved in the development of stakeholder-initiated programs and activities. 

Minimum MOVs 	 Additional MOVs 

o Minutes of Meeting with stakeholders on stakeholder -initiated 	0 Concept note / Project brief, or similar document (2 or more 
programs and activities (at least 1 meeting) 	 0 copy of the project proposal on stakeholder-initiated programs 

o Concept note / Project brief, or similar document (at least 1) 	 and activities 
0 SIP, AlP, SRC. and SMEA (specify the page in the reports) 

Other Sub- Indicator 
b. The SGC has monitored and evaluated the impact/success of stakeholder-mitiated programs anc actvities. 

Minimum MOVs 	 Additional MOVs 

0 Report on the assessment / monitoring and evaluation of 	 C Repor: on the assessment / monitoring and evaluation of 
stakeholder- initiated program and/or activity (at least 1 program / 	stakebolder'initiateo programs and/or activities (for 2 or more 

activity) 	 programs / activities) 

0 sip, AlP, SRC, SMEA, and Schoo Project Monitoring Reports 

Other Sub-Indicator 
c. The SGC has established linkages with other stakeholders and/or referred potential partners to the School Head. 

Minimum MOVs 	 Additional MOVs 

C SGC resolution on the referral of the identified potential partner 	C SGC resolution on the referral of the identifiec potential partner 

(at least 1) 	 (at least 1 partner) 

C Copy of the MOA, DOD. DOA, etc., reflecting the name/s of the 
referred partner/s (at least 1 partner) 

Indicator Is Met: E Yes 	E No 

THE SGC HAS RECOMMENDED POLICIES AND PROGRAMS TO THE LOCAL SCHOOL BOARD (LSB) TO STRENGTHEN RELATIONSHIP 

WITH THE LGU. 

Minimum MOVs 	 Additional MOVs 

o SGC Resolution recommending the SIP to LSB, or 	 C Proof of endorsement of the SGC Resolution to the SDS and 

O Any document recommending policy / program to the LSB, based 	transmittal to the LSB 
on the SIP 

Indicator Is Met: 0 Yes 	0 No 

THE SGC HAS INVOLVED THE DIFFERENT SECTORS TO ENSURE INCLUSIVE REPRESENTATION OF STAKEHOLDERS IN THE COUNCIL. 

Minimum MOVs 	 Additional MOW 

C soc Resolution on Invovung various sectors 	 0 Official list of members with expanded membership (inclusive and 

diverse in terms of age, gender, religion, ethnicity, and political 

beliefs) 
C SGC Resolution on inclusiveness, diversity, equity, and accessibility 

2022 SGC FunctociaIity Assessment Tool 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Main Purpose: Feedback Mechanism 

As a feedback mechanism, the SGC shall be a feedback link between the school stokeholders (learners, parents, and other school 
stakeholders) and school management (school head and personnel) on school performance and service quality. 

Function 1:The SGC helps the school improve and sustain its feedback system by strengthening practices that promote 

stakeholders' participation. 

Indicator Is Met: J Yes 	ii) No 

THE SGC HAS PARTICIPATED IN SCHOOL GENERAL ASSEMBLIES, PTA CONFERENCES, STAKEHOLDER CONVERGENCE, SOSA, 

AND/OR OTHER STAKEHOLDER ENGAGEMENT ACTIVITIES AND INITIATIVES. 

Minimum MOVs 	 Additional MOVs 
0 SGC Report on the issues/ concerns raised during school activities 0 Minutes of Meetngs (SGC meetings) where issues/ concerns are 

/ events 	 discussed 
0 Photo documentation of school activities I events 

Indicator Is Met: D Yes 	EIJ No 

THE SGC HAS ORGANIZED DISCUSSIONS AND FORUMS THAT INVITE AND INSPIRE STAKEHOLDERS TO ENGAGE AND PARTICIPATE. 

Minimum MOVs 	 Additional MOVs 

o Documentation of the organized / conducted program fat least 1) 	0 Documentation of the organized / conducted program (2 or 

o Minutes of the meetings where issues! concerns are dscussed 	more) following the SGC's Calendar of Events (as provided by CO) 

0 Photo documentation of schoo activites / events 

Function 2:The SGC helps the school improve and sustain its feedback system by strengthening practices that promote 

stakeholders' participation 

Indicator Is Met: 	Yes 	No 

THE SGC HAS ASSISTED THE SCHOOL IN COMMUNICATING INFORMATION TO THE SCHOOL STAKEHOLDERS THROUGH THE SRC, 

TRANSPARENCY BOARD, ETC.. 

Primary Sub-Indicator 

a.The SGC has promoted access to school data and information through Transparency Board, SRC, and other reports on 

operations and performance of school programs and resource management. 

Minimum MOVs 	 Additional MOVs 

o SGC Resolution on access to information (school data and 	0 Advocacy plan on the school's use of the Transparency Board. 

information) 	 SRC, and other reports to access school data 

o SGC's Action Plan on promoting access to information 	 0 School Heads endorsement on the use of the Transparency 

Board. SRC, and other reports to access schooi data 
0 Photo Documentation of the transparency / bulletin board 

Other Sub-Indicator 
b. The SGC has established alternative communication platform/s (e.g., social media, such as but not limited to Facebook, Twitter, 

or Instagram, email or text blast, etc.) where information regarding SGC announcements and activities can be accessed from. 

Minimum MOVs 	 Additional MOVs 

0 SGC Resolution on the use of approved alternative 	 0 SGC's Alternative Communication Platform (with regular updates): 

communication platform/s 	 • OnIrie (Link/s):_____________________________________________ 
Off line (Copy of printed materials such as newsletters, posters, 

pamphlets,_  tarpaulin _banners, _etc .) 

Main Purpose: Feedback Mechanism 

As a feedback mechanism, the SGC shall be a feedback link between the school stakeholders (learners, parents, and other school 

stakeholders) and school management (school head and personnel) on school performance and service quality. 

2022 soc Functionality Assessrrent Tool 



SGC FUNCTIONALITY ASSESSMENT TOOL 

For Secondary Schools 

Function 3:The SGC recommends ways of improving the quality of basic education services and school performance to the school 

management and school planning team, and its means of respecting, protecting, fulfilling, and oromoting children's rights in the 

education context. 

Indicator Is Met: E Yes 	E No 

THE SGC HAS SUGGESTED WAYS OF IMPROVING THE QUALITY OF SIP, Alp, AND OTHER DEPED PROGRAMS, PROJECTS, AND 

ACTIVITIES. 

Minimum MOVs 	 Additional MOVs 
0 SGC Resolution on the recommendation on ways of improving the 0 SGC Resolutions on the recommendations on ways of improving 

quality of SIP, AlP, and other DepEd programs, projects, and 	 the quality of SIP, AlP, and other DepEd programs, projects, and 
activities (at least 1) 	 activities (2 or more 

2022 SGC FurictonaIv Assessrner,t Too 



Enclosure No. 2 to DM-OUHROD-2022- 

PROCESS FLOW OF THE DATA COLLECTION AND REPORT GENERATION OF 
THE SGC FUNCTIONALITY ASSESSMErI TOOL 

To ensure smooth implementation of the tool, procedures on the Data Collection 
and Report Generation are stated below. 

GENERAL PROCESS FLOW 

	

Ti.. 0-i. F.i... 	at lb. 

	

SOC FURationalky 	 TIol 

Sf0). 

• (11%. 

ft.I4.. 
sac *P.*O..Ut, *..... TO.; 

sIoT to .05.5.pIfl0ftd 10 SC.(, 

data .5.b0*.4 by th. Vic- 

	

&, .wd Shoo;, ,b.r to 	.. data .obn.Itiod by lh. 80C. 

	

...h4.fl.d 0.15 StOis .hro5., lb.- 	 '.. . I... '.. 
billS, .,00M&.* It Tb. loo,.ffr Ion,.,  

SlAls  
ls00S0SrS 

b 
f)oioo,. 0*1k.. 	 Connd oci.o 

*035*) 03 TIM itWIT OP ThM VA000 1703 

rn300llPATI 	,' 	.' 	 OcCUSATI 

110., ..'3(0y.,( us lb SIC. p.; 	SGC. 	IopE.4 (0, .o,0..•  0, fswo, 

	

p. . -,.r.-.I.f ITo .5. SIX" 	'. to .*,W,,-o4rI P., II.. 'OW). 

5.h.nI. D.onn (fITS, 	555.5.. Titso,.., (05... 
L.............. 	., ......  

Of)') shoS 0 55.1(4 Os *0.1070?. 
It.. a . soo ., 	or V.144.1,4 
Dot. Tln shoS I.. ba,,Ac,I  

Ill. k, (to 550'. 

The General Process flow above shall be brokendown per Governance Level to 
better guide the Central Office (CO), Regional Offices (RO), Schools Division Offices 
(SDO), and schools of their roles and responsibilities regarding the accomplishment 
of the SGC Functionality Assessment Tool. 

Central Office 

The online version of the SGC 
Functionality Assessment Tool 

shall be created via Gougk Forms. 

The 000gle Forms links of 
the SGC Functionality Assessment 
Tool shall be disseminated to the 

ROs via e-mail 

The data submitted by the 
SOCs in selected Public 

Sec ondrv Schools MI MI be 
validated viii field visit. 

In case of inaccuracies in tlat.u. 
Co shall inform the concerned 

schools and instruct the 
respective SDOs to correct and 
rectify the data on their end 

Enclosure No. 4 - RO Summary 
of Validated Data submitted by 

h- N )s s hal h.- S onsolidated 

The consolidated baseline data 
shall bi inalvzcd and interpreted 

L .........................._ 

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 100 
relephone No.: (+632) 86337206, (+632) 86318494, (+632) 86366549 



The Central Office shall create the Google Forms version of the SOC Functionality 
Assessment Tool and shall disseminate thp link to the ROs through e-mail. 

The CO shall validate the data submitted by the SGCs in select Public Secondary 
Schools a week after the initial roll-out of the tool. The field visit in select schools 
intends to check and ensure the validity of the Means of Verifications (MOVs) 
submitted by the SOCs. In case of inaccuracies found in the submission, the CO 
shall inform the concerned schools and instruct the respective SDOs to correct and 
rectify the data on their end. 

The CO shall consolidate and analyze the validated data submitted by the ROs 
using Enclosure No. 4 - RO Summary of Validated Data. This shall be used as 
reference in identifying strategies and interventions to further strengthen the 
implementation of the policy. 

Regional Office 

- Google Fotuta links ot 
-. 

Fetes a Composite Team 
c.-Aired by Cht 

tisstarit Rspooal 	'11;' 

Eeaclosore No. 3 SOD Summary of 
Validated Data a}'.a3t be  

too RO Composite 
Team 7he ral_-4at,n 't'av be oofl&tetd 

tht MC. 	utOadeO 

C.o.fie t'Ot% Cf v/a aeld v/  CO 

vi nas r. ista. ROs 
the SD('a to oot-.Kt aed rect 

datut cvi the.c ci 

The Enck.sttre ?t, 3 SDO Summary of 
Validated Data Iv/.'cei 'iv thOiC('i 

ic c 	e.'iei 'iog .oeloame No. 
4 RO Summary of Validated Data 

Enclosure N.. 4 - RO SUMWW7 of 
Validated Data ahe.1 be ,ubOtcd to 

'X 	cv/cf3e  

The RO shall share the link of the Google Forms version of the SGC 
Functionality Assessment Tool with their respective SDOs. 

The RO shall create a composite team who shall validate the data and verify the 
results submitted by the SDOs using Enclosure No. 3 - SDO Summary of Validated 
Data. The team shall be composed of the following: 

Chair Assistant Regional Director 

Members 3-5 members including the Regional School-Based 	 I 

Management Coordinator 

If deemed necessary, ROs may add member/s to the composite team. 

The RO Composite Team shall double check and validate the data in Enclosure No. 
3 - SDO Summary of Validated Data submitted by the SDOs. They may also 
conduct a field visit if necessary. In case of inaccuracies found in the submission, 
the RO shall inform the respective SDOs to correct and rectify the data on their 
end. 

The RO shall consolidate all Enclosure No. 3 — SDO Summary of Validated Data 
submitted by the SDOs using Enclosure No. 4 — SDO Summary of Validated Data. 

Room 102 Ral Building, DepEd Compex, Meralco Ave., Pasig City 1600 
Telephone Not.: (+632) 86337206, (632) 86318494, (°632)86366549 



Upon RO's validation, the RO shall upload Enclosure No. 4 to this link: 
bit. ly/ 2022SGCValidatedData 

Schools Division Office 

fl.. .ubaatt.d data sraU ba  h. Geoti. Loan. 1mb. 	1 :  
an.eminatod to to  

Pot • CompoSt. toaa. 	' 

t.a.st*,not Sobaota 
- - 	 - - - -, 

, n.1..,... No 3 $00 S..rnn.,y ad 
V.lsdatad Ott. ,r.a. to ,ucm'toc to. PC 

BASED ON THE RESULT Of THE VALIDATTON 

/ INACCURATE / 	 / ACCURATE 

	

an... 	 f,.,,,,j . data The nJitt.d data t -a'tct.ttO: ,n t<Ct in 
mbmt,ad by 'at 	to P,.bo, e000da.y 	,.bit $.onär C,i.o.. t.Z ,.. it4,.om to, 
Son,... .3..', ba ,00da too no,.aS by to 	th. bn..bo. me. 'a be dovo3.moo by to 

The SDOs shall inform the schools to accomplish the SGC Functionality 

Assessment Tool using the Google Forms link provided. 

The SDOsshall create a composite team who shall validate and verify the data 
submitted by the SGCs. The team shall be composed of the following: 

Chair Assistant Schools Division Superintendent 

Members 3-5 members including the SDO School-Based Management 
Coordinator 

If deemed necessary, SDOs may add member/s to the composite team. 

The SDO Composite Team shall have access to the responses (backend data) of 
their respective Google Forms. They shall validate the accuracy of data submitted 
by the schools via Google Forms through checking of the Means of Verifications 
(MOVs). They may conduct a field visit if necessary. 

In the event where they find issues on the data submitted by the SGCs, i.e.,unmet 
indicators that were identified as met, indicators identified as met but did not submit 
the appropriate MOV, the SDO shall inform the school and rectify the data. 

In case the schools submit multiple responses, the SDOs shall consider the latest 
response as reference for the data validation to be conducted by the SDO 
Composite Team. 

Upon validation, the SDO shall submit Enclosure No. 3 - SDO Summary of 
Validated Data to the RO via e-mail. 

Room 102, Roal Budding, DepEd Complex, Meraico Ave. Pasig City 1600 

Telephone Not : (+632) 86337206, (+632) 86318494, (+632) 86366549 



Schools 

The SOCs in Public Secondary 
Schools shall prepare the MOVs 

needed per indicator. 

The SOC Functionality Assrssmrat 
Tool shall be accomplished h' the 

SOCs in Puhli' S'cnvla,v S,hojs viii  
(oomg 	 by 

 
 the SDO. 

Th Lk.qnatcd o'Cb.rpr.on M3i kd the 
.n,I-Imh—n% ( Ow IoA. I k/.he thtU eonsio Ilu.I 

,ne,n%rr. of the SOC rnwl the School IIOMII ore ,,00nhed a. 
sneweflngth' tool. 

All SGCs of Public Secondary Schools shall answer the Google Forms version of the 
SOC Functionality Assessment Tool using the link provided by their respective 
SDO. The Designated Co-Chairperson shall facilitate the accomplishment of the 
tool. He/she shall ensure that the council and the school head are properly 
consulted. 

Upon accomplishment of the tool, they shall undergo validation conducted by the 
SDO Composite Team. They shall provide the MOVs requested to ensure 
compliance the functionality indicators. 

Room 102, Rizal Building, DepEd Complex, Meralco Ave., Pasig City 1600 
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Enclosure No. 3 to DM-OUHROD-2022- 	 Download Enclosure No. 3 in MS Excel forma 

bitLly/ 2022SGCToo1-Enclosure 

Provide the information about your Division below: 	 INSTRUCTIONS [FOR GOOGLE FORMS RESPONSES WORKSHEET! 

1. Open the Form Responses of the Google Forms of the SGC Functionality Assessment Tool assigned to your Division. 

2. Copy the data in cell range A2:02 (down to the last cell with data) of the Form Responses 1 of the Google Foms. 

3. Paste the copied data on the "Google Forms Responses" sheet of this workbook (Enclosure No. 3 -500 Summary of Validated 

Data) 

l(C1[IJk' 	 4. Double-check duplicate entries from the same schools. Remove the previous entry/entries and retain the latest entry. 

Contact Number 

Statement of 
Full Name of the 

of the Co- Contact Number Curricular Class 
Timestamp Email Address 

Understanding 
Co-Chairperson 

Chairperson 
School Name School ID 

of the School Classification Organization 
(Designated) 

(Designated)  
Paste the ccped data !rOi',? the Form Pcpmscs below (c& .47 



Enclosure No. 3 to DM-OUHROD-- 2022-- 
	 Download Enclosure No. 3 in MS Excel formal 

bitLly/ 2O22SGCToo1-Enclosure 

INSTRUCTIONS [FOR DATA FOR VALIDATION WORKSHEETI 

1. Only the columns for "Validation Status" can be updated. 

2. Cross-check the Forms responses with the MOVs submitted. Click on the hyperlinked 

MOV to view the attachments. Rememberthotif the SGC responded with a "Yes"too 

Functionality Indicator, the corresponding MO V/s must be submitted. 

2. Select from the dropdown the correct "Validation Status": 

a. Approved: (al) if the Forms response is Yes and the corresponding MOVs are submitted; or 

(a2) if the Forms response is 'No" and MOVs submitted. 

b. For Clarification: (bi) if the Forms response is "Yes', but the corresponding MOVs are incorrect/ 

erroneous or not submitted; or (b2) if the Forms response is" No" but MOVs are submitted. 

3. Contact or visit the schools with "For Clarification" Validation Status to immediately rectify the entry. 

Contact Number of 	

Classification 	 I 
Curricular 

School Name 	 School ID 	
ool 	

Class Organization Curriculum Offerings Establishment of 
I 	

I the Sch  SGC 

ic f,-,n-, th 	ccnh ermc Pocnnncoc 'h't Ain nd tr pcfjf nr chnnp 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 



Enclosure No. 3 to DM-OUHROD-2022- 	 Download Enclosure No. 3 in MS Excel foima 

bit1.1y/2022SGCToo1-Enc1osure. 

500 - SUMMARY OF VALIDATED DATA 

THIS SHEET IS PROTECTED. THIS SHEET AUTOMATICALLY SUMMARIZES THE VALIDATED 

DATA. NO NEED TO ENTER ANYTHING. 

I 	

Contact 	i Curricular I 	Class 	Curriculum 

I

Establishmeni Name of the FuncTonality 
School Name 	School ID Number of the Classification Organization 	Offerings 	t of SGC 	SGC  

School  

n nnt Pntpr Pnv ci;gtq hr 

1 0 Not Yet Functional 

2 0 Not Yet Functional 

3 0 Not Yet Functional 

4 0 Not Yet Functional 

5 0 Not Yet Functional 

6 0 Not Yet Functional 

7 0 Not Yet Functional 

8 0 Not Yet Functional 

9 0 Not Yet Functional 

10 0 Not Yet Functional 

11 0 Not Yet Functional 

12 0 Not Yet Functional 

13 0 Not Yet Functional 

14 0 Not Yet Functional 

15 0 	j Not Yet Functional 

16 0 	1 Not Yet Functional 



nclosure No. 4 to DM-OUHROD-2022- 
	 Download Enclosure No. 4 in MS Excel format: 

bitl.ly/ 2O22SGCToo1-Enclosure4 

rov4de the 
	

about your Region below: 	 INSTRUCTIONS FOR 0000LE FORMS RESPONSES WORKSHEET! 

1. Open Enclosure No. 3 - SDO Summary of Validated Data submitted by the SDO. 

2 Copy the data in cell range A7:Cl7 (down to the last cell with data) of the SDO - Summary of Validated Data sheet of each 

Enclosure No. 3. 

3. Paste the copied data on the Consolidated - 500 Validated Data sheet of this workbook (Enclosure No. 4- RO Summary of 

Validated Data). Enter the SDO where the data is from in column A. 

to the RO - Data for Validation sheet of this workbook. 

Contact Number I J I 	1 I Full Name of the I 
Statement of of the Co- I Contact Number I 	Curricular 

Division Timestamp Email Address Co-Chairperson i 	School Name School ID I I 	 I  
Understanding Chairperson of the School I 	Classification 

(Designated) 
(Designated) I I 	I 

Paste the coped data frow The SDO Vai:clated Data below (cell A 



nc1osure No. 4 to DM-OUHROD-2022- 	 Download Enclosure No. 4 in MS Excel format: 

bit1.1yI2022SGCT00I-Enc1osure4 

NSTRUCTIONS [FOR DATA FOR VALIDATION WORKSHEET] 

Only the columns for "Validation Status" can be updated. 

• Do a ramdom validation of the data submitted by the SDOs. Double-check the 

orms responses with the MOVs submitted. Click on the hyperlinked MOV to view 

he attachments. Remember that if the SGC responded with a "Yes" too 

2. Update the "Validation Status" if necessary: 

a. Approved: (al) If the Forms response is' Yes" and the corresponding MOVs are submitted; or 

(a2) if the Forms response is 'No and MOVs submitted. 

b. For Clarification: (bi) if the Forms response is "Yes", but the corresponding MOVs are incorrect/ 

erroneous or not submitted; or (b2) if the Forms response is 'No" but MOVs are submitted. 

unction allEy Indicator, the corresponding MOV/s must be submitted. 	 3. For entries with "For Clarification", contact the respective SDOs to immediately rectify the entry. 

Division School Name School ID 
Contact Number of the 

School 
Curricular 

Classification 
Class Organization Curriculum Offerings 

Data is from the Coosohclatcd-S00 Va'idatodDa,'a shect. No need to e*t or change.  

1 

2 

3 

4 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 



nc1osure No. 4 to DM-OUHROD-2022- 	 Download Enclosure No. 4 in MS Excel format: 

bit1.1y/2022SGCToo1-Enc1osure4 

RO - SUMMARY OF VALIDATED DATA 

THIS SHEET IS PROTECTED. THIS SHEET AUTOMATICALLY SUMMARIZES THE 

VALIDATED DATA. NO NEED TO ENTER ANYTHING. 

NOT VET  
FUNCTIONAL 

Contact 	Curricular 	
Class 	Curriculum 	Establishme 	Name of the i'rr Division 	School Name 	School ID 	Number of 	Classificatio Organization 
	Offerings 	nt of SGC 	SGC 

the School 	n 

Do no( 	der 	iythia?e 

1 0 Not Yet Functional 

2 0 Not Yet Functional 

0 Not Yet Functional 

0 Not Yet Functional 

0 Not Yet Functional 

6 0 Not Yet Functional 

0 Not Yet Functional 

8 0 Not Yet Functional 

0 Not Yet Functional 

10 0 Not Yet Functional 

11 0 Not Yet Functional 

12 0 Not Yet Functional 

13 0 Not Yet Functional 

14 0 Not Yet Functional 

15 0 Not Yet Functional 

16 0 Not Yet Functional 



Enclosure No. 5 to DM-OUHROD-2022 

SCHEDULE OF THE ROLL-OUT, DATA COLLECTION, AND REPORT 
GENERATION OF THE TOOL AND SCHOOL VISIT AND DATA VALIDATION 

For the timeline of activities this year, kindly refer to the table below: 

Roll-Out, Data Collection, and Report Generation of the Tool 

DATE ACTIVITY TO BE ACCOMPLISHED BY 
October 7 - November 11 Roll-Out of Soc SGCs in Public Secondary 

Functionality Schools  
Assessment Tool  

October 14 - November 24 SDO Validation SDO Composite Team 
Submission of Enclosure 

November 25 No. 3 - SDO Summary of SDO Composite Team  
Validated Data  

November 28 - December 09 RO Consolidation and RO Composite Team 
Validation  

Submission of Enclosure 
December 09 No. 4 - RO Summary of RO Composite Team  

Validated Data  
December 12-23 Analysis of Data BHROD-SED 

II. 	School Visit and Data Validation 

DATE REGION 

October 13 - 17 NCR 

November 7 - 11 IV-B 

November 14 - 18 VI 

November 28 - December 2 XI & XII 

December 5 - 9 VII 

Room 102, Rizal Building, OepEd Compiev. Meralco Ave., Pasig City 1600 

Telephone Nos.: (*632) 86337206, (+532) 86318494, (+632) 86366549 


