
4 NG 

10 

Republic of tl)e 3p1jilippinez 

epartmeut of Qbutation 
REGION VII -CENTRAL VISAYAS 

Schools Division of Negros Oriental 
Office of the Schools Division 
Superintendent 	 15 I11V 20 

DIVISION MEMORANDUM 
No. 7'  s, 2022 

CLARIFICATION ON THE MANAGEMENT AND CUSTODY OF SCHOOL SITES 
OWNERSHIP RECORDS 

To: 	Assistant Schools Division Superintendent 
Chief, CID and SGOD 
Legal Unit 
Public Schools District Supervisors/ Districts In-Charge 
Elementary and Secondary School Heads 
All Others Concerned 

1. Attached is DepEd Regional Memorandum No. 0945, s. 2022 titled "Clarification on the 
Management and Custody of School Sites Ownership Records,' contents of which are 
self-explanatory. 

2. Attention is invited to paragraph 2 of the said memorandum. 

3. Anent this, all schools are requested to submit their original ownership documents by 
districts to be endorsed by their respective Public Schools District Supervisor. 

4. The following template is advised to be used in submission. 

ELEMENTARY: 

School School Head with School Site Ownership 
Position Title Documents: (Please 

enumerate) 
1. 1.  
2. 2.  

SECONDARY: 

School School Head with School Site Ownership 
Position Title Documents: (Please 

enumerate) 
1. 1.  
2. 2.  

Submitted by: 
(Name of PSDS) 

5. Widest dissemination of this Memorandum is desired. 

/4 1  
SENEN PRISCILLO P. PAULIN, CESO V 

Schools DivisiDn Superintendent 
IlIlLIi 

SPP/MSP-JMA/AdSR/TD 

- ' 	Address: Kagawasan Avenue, Capitol Area, Daro, Dumaguete City 
114j )) Telephone Nos.; (035)225-2838 / 225-2376 I 422-7644 
I Email Address: negros.orientalcdeped.gov.ph  
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epartrnent of (butatton 
REGION VII - CENTRAL VISAYAS 

Office of the Regional Director 

REGIONAL MEMORANDUM 
No. 	s.2022 

CLARIFICATION ON THE MANAGEMENT AND CUSTODY OF SCHOOL SITES 
OWNERSHIP RECORDS 

To: 	All Schools Division Superintendents 
Officers-in-Charge of Schools Divisions 

1. In answer to some queries as to where to get school sites ownership records, enclosed 
is a copy of DepEd Memorandum No. 039, s. 2018 entitled "Guidelines on the Utilization of 
Funds for the Survey and Titling of Donated School Sites and Registration of Special Patents 
Transmitted to the Register of Deeds". 

2. Attention is invited to Enclosure: Procedure E. Management and Custody of School 
Sites Ownership Records of the said DepEd Memorandum quoted as follows: 

"AU original copies of documents of ownership of public school sites shall be 
in the custody of the Schools Division Office, through its Records Office. 
Copies of school sites ownership documents may be requested by the School 
concerned and the SDO Legal Unit when needed." 

4. 	Be guided accordingly. 

SALUSTIANO T. JIMENEZ JD, EdD, CESO V 
Director IV 	

~4 
STJ/L.JEB/cjmm 

Address: Doha M. Gaisano St., Sudlon, Lahug, Cebu City 

-REGIONl 	
Telephone Nos.: (032) 231:1433; (032) 414-7399 
Email Address: region7@deped.gov.ph  
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05 lIAR 208 
DepEd MEMORANDUM 
No. 039 ,s.2018 

GUIDELINES ON THE UTILIZATION OF 2018 FUNDS FOR THE SURVEY AND TITLING 
OF DONATED SCHOOL SITES AND REGISTRATION OF SPECIAL PATENTS 

TRANSMITTED TO THE REGISTER OF DEEDS 

To: Undersecretaries 
Assistant Secretaries 
Bureau and Service Directors 
Regional Directors 
Schools Division Superintendents 
Public Elementary and Secondary School Heads 
All Others Concerned 

1. The Department of Education (DepEd) issues the enclosed Guidelines on 
the Utilization of 2018 Funds for the Survey and Titling of Donated School 
Sites and Registration of Special Patents Transmitted to the Register of Deeds 
pursuant to Republic Act (RA) No. 10964 or the Government General 
Appropriations Act (GAA) of 2018. 

2. The congress has allocated a total amount of P76,453,000.00 to DepEd in 
GAA 2018, consisting of P65,000,000.00 for Capital Outlay, and P11,453,000.00 
for Maintenance and Other Operating Expenses (MOOE) for the acquisition, survey, 
and titling of school sites. 

3. In the line item under Support to Operations, there is a provision for the 
DepEd budget in RA 10964 that a specific portion of the total amount allocated as 
MOOE shall be exclusively used for the surveying and titling of existing school sites 
and registration of special patents. 

4. For more information and clarification, contact Ms. Sorayda M. Rangiris, 
Sites Titling Office under the Office of the Undersecretary for Legal Affairs, 
Department of Education (DepEd) Central Office, DepEd Complex, Meralco Avenue, 
Pasig City at telephone nos. (02) 631-8491 and (02) 637-3743. 

5. Immediate dissemination of this Memorandum is desired. 

LEO JL;;;-  
Secretary 

End.: As stated 
Reference: DepEd Memorandum No. 184, s. 2017 
To be indicated in the Perpetual Index under the following subjects: 

ALLOCATION 	 FUNDS 	 SITES 
EXPENSES 	 RULES AND REGULATIONS 

R-MCR DM-Guidelines on the Utilization of the Acquisition-GAA 2018 

0096/January 30, 2018/2-8/2-28 

DepEd Complex, Meralco Avenue, Pasig City 1600 L 633-7208/633-7228/632-1361 i.  636-4876/617-6209www.deped.gov.ph  www.deped.gov.ph  



(Enclosure to DepEd Memorandum No. 039, s. 2018) 

GUIDELINES ON THE UTILIZATION OF THE 2018 FUNDS FOR THE SURVEY AND TITLING OF 

SCHOOL SITES AND REGISTRATION OF SPECIAL PATENTS TRANSMITTED TO REGISTER OF 

DEEDS 

Pursuant to the mandate of the Department to provide a conducive learning environment for 

school children and in order to provide DepEd field officials and personnel of the guidelines for 

the utilization of the FY 2018 funds for the survey and titling of donated school sites and for the 

registration of issued special patents transmitted to Register of Deeds (RoD) for official 

registration, the following procedures are hereby issued for the guidance and compliance of all 
concerned. 

Legal Basis 

Republic Act No. 10964 or the General Appropriations Acts (GAA) of 2018 has allocated a total 

amount of P76,413,000.00 to the Department of Education (DepEd) for the acquisition, 

improvement, survey and titling of school sites. The budget allocation for GAA 2018 consists of 

P65,000,000.00 for Capital Outlay (CO) and P11,413,000.00 for Maintenance and Other 

Operating Expenses (MOOE). 

Manner of Prioritization 

In the utilization of the fund under the Maintenance and Other Operating Expenses (MOOE) in 

the GAA 2018, the Department shall expend the same for the survey and titling of school sites. 

For the utilization of the said funds, the Department shall give priority to school sites donated to 

the Department but not yet transferred in the name of DepEd, and for the registration of issued 

special patents transmitted to Register of Deeds (RoD). 

Procedures 

A. Survey 

For donated school sites ready for registration/titling but without approved survey plans 

shall be given priority for survey. The Schools Division Office (SDO) shall coordinate with 

the DENR for the conduct of the survey. If DENR cannot conduct the survey, the SDO shall 

engage the services of a Geodetic Engineer through the appropriate mode of 

procurement as provided by law. 

For SDOs that requested for funds for surveying of school sites with a total amount 

consisting of One (1) Million and below, Negotiated Procurement may apply. The SDO 

concerned shall recommend to their respective Bids and Awards Committee (BAC) the 

services of a highly technical consultant such as the engagement of a private Geodetic 

Engineer to conduct the surveying of public school sites within their respective area. 
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The SDO shall include in their recommendation the complete documentation or 

compliance of the highly technical consultant (private geodetic engineer) on the following 

requirements: 

1. BIR Registration; 

2. PhIIGEPS Registration; 

3. Transcript of Records (bR); 

4. Professional License; 

S. sank Statements/Credit Card Statements with official receipt 

The recommendation shall be submitted to the BAC concerned. After evaluation of the 

recommendation together with its supporting documents, the BAC concerned shall 

prepare a Resolution approving the recommendation if the documentation submitted are 

in order. 

B. Transfer of Title 

For the transfer of title of donated school sites, it shall be initiated by the school head 

with the assistance of the SDO. The Deeds of Donation and other documents required for 

transfer shall be prepared by the school head and the SDO. The school head and the SDO 

shall cause the transfer of title or registration of donated existing school sites with the 

Register of Deeds where the site is situated. 

The school sites shall be registered in the name of the Republic of the Philippines-

Department of Education and the name of the school. 

C. Registration of Special Patents 

For special patents issued to school sites that were transmitted to Register of Deeds (R0R) 

for registration, the corresponding fees for its registration shall be paid by the Schools 

Division Offices. Once the special patents are registered and released by the RoD, the 

original copies shall be in the custody of the SDO and only copies of the same shall be 

given to the schools concerned. 

D. Release and Utilization 

A total of Eleven Million and Four Hundred Thousand Fifty-Three (Php 11,413,000.00) is 

allocated under the General Appropriations Act (GAA) for fiscal year 2018 for 

Maintenance and Other Operating Expenses (MOOE). The Central Office shall issue a Sub-

Allotment Release Order (Sub-ARO) to recipient Schools Division Offices (SDOs) that will 

request funds for survey and titling and for the registration of special patents based on 

the request submitted through their respective ROs 
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Register of Deeds if the special patents transmitted to them by PENRO are ready for 

registration. Request for funds shall be coursed through the Regional Office on or before 
May 2018. 

Once the requests are submitted by the RO to the Central Office (CO), the same shall be 

processed immediately for downloading of funds to concerned SDOs. 

The Central Office shall issue a Sub-Allotment Release Order (Sub-ARO) to Schools 

Division Offices (SDOs) that requested funds for the survey and titling and for the 

registration of special patents submitted by their respective RO. 

The funds downloaded to the SDOs shall be utilized for the payment of fees for the 

survey and titling of donated school sites and for the registration of issued special 

patents transmitted to RoD. 

E. Management and Custody of School Sites Ownership Records 

All original copies of documents of ownership of public school sites shall be in the 

custody of the Schools Division Office, through its Records Office. Copies of school sites 

ownership documents may be requested by the School concerned and the SDO Legal 

Unit when needed. 

F. Reporting 

Each SDO is accountable for the disbursement and liquidation of funds based on the 

activities set forth in these guidelines subject to the usual accounting and auditing rules 

and regulations. 

Upon completion of the survey and titling of existing donated school sites and the 

registration with the RoD of the special patents issued by the DENR, the SDO shall 

submit an accomplishment report using the format provided in Annex I and electronic 

copies of the documentation of the completed transactions (e.g. TCT, land survey 

blueprint) to the RD. 

The RO shall consolidate the accomplishment reports submitted by the SDOs using the 

format provided in Annex 2, and submit to the Sites Titling Office, 3 Floor, Mabini 

Building, DepEd Complex, Meralco Avenue, Pasig City. 

G. Monitoring 

To ensure the effective implementation of the activities set forth in these guidelines, the 

Sites Titling Office in coordination with the Regional Offices shall monitor the 

implementation and utilization of the funds for the abovementioned activities. 
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Annex 1 

Accomplishment on the Survey and Titling of School Sites, and Registration of Special Patents 

Schools Division Office: 

Region: 

School Site 

Survey Titling Registration of Special 

 Patents Remarks 

Financial  Physical Financial Physical Financial Physical 

TOTAL  

Prepared by: 
	

Approved by: 

Name and Designation 
	 Name and Designation 



Annex 2 

Accomplishment on the Survey and Titling of School Sites, and Registration of Special Patents 

Region: 

Schools UMsion Office 
(SDO) 

Survey Titling { 	Registration of Special 
 Patents Remarks 

Physical Financial Physical Financial I Physical Financial 

TOTAL  

Prepared by: 
	 Approved by: 

Name and Designation 
	 Name and Designation 


